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SECTON 1: GETTING STARTED

COMPENSATION PLAN ADMINISTRATOR

In order to assist with the requirements of the new regulatory rules 
governing Loan Originator Compensation; a new administrative User 
function has been created within SNAP, called Compensation Plan 
Administrator (Comp Plan Admin).

• The Comp Plan Admin is a user that is designated within the Broker 
Agreement between the Broker and STEARNS.  

• To designate a different Comp Plan Admin, the Broker must submit in 
writing the User’s name and send it to the STEARNS Comp Plan Admin 
at compplanadmin@stearns.com.

• Only the STEARNS Broker Approval Department can set up the 
designated Comp Plan Admin user within the Company Detail Page for 
the Broker in SNAP.

• Only the Comp Plan Admin will have the ability to select a different 
compensation plan that will be applied to all loans for that particular 
Broker.  Comp Plans will be in effect for a specific time as outlined in 
the Broker Agreement, please refer to that for details.
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SECTON 1: GETTING STARTED

COMPENSATION PLAN ADMINISTRATOR

• If you are the Comp Plan Administrator for 
your office,  you will have an ADMIN tab on 
your top menu bar.

• This is what you will see when 
you click on the ADMIN tab:

• The first time upon logging in  
the Comp Plan Admin will see a 
drop down table in the CURRENT 
LOAN ORIGINATOR 
COMPENSATION section.
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SELECTING THE COMP PLAN

• Plan: To select a Compensation Plan, click 
on the drop down arrow in the Plan field.

• From the table select the 
desired compensation plan by 
clicking on it.

• Start Date: Enter the date the comp plan will 
be effective.  This field can be entered by 
typing the date in 00/00/0000 format   or  by 
clicking on the Calendar Icon and selecting the 
date from the inside the calendar.

• Click on SAVE button at the top of the screen
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Compensation Plan Broker Agreement

• Once the Comp Plan has been selected 
and saved, a window will open up to the 
Stearns Lending Broker Compensation 
Addendum.

• The Comp Plan Admin will “sign” the 
agreement by typing in his/her name in 
the Signature line.

• Click into the box  for “agree to the 
terms displayed here

• Click on the AGREE button
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SECTON 1: GETTING STARTED

I Can Help You!
Clicking on History allows User to  view of all the Comp Plan changes

• Once entered the screen with refresh and appear with the 
selected plan and start date:
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For Assistance, please contact the 

SFHELP desk at 800-314-1225, option 3  or 

email to:   sfhelp@stearns.com
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